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ABSTRACT 

The four teacher's guides, enphasi%ing career 
education and its infusion into existing curricului, are for the 
following units of instruction and suggested grade levels: entering 
the world of work, 5*12; making soney with a classrooi store, 8-12; 
ieteorologist/radio station, 9; and banking, 9*10. Each unit is 
organized under several strategies and najor aiis, subdivided into 
categories of objectives, concepts, suggested activities, resources, 
and evaluation procedures. Material in the units is intended to be 
flexible and easily adapted to the interests and needs of pupils in 
the class. (Author/HH) 
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PREFACE 



This teacher's Guide was developed by county teachers for teachers. 
The material was developed with the infusion strategy in mind. That is, 
traditional units were selected and the approach to the unit was refocused in 
order to emphasize Career Education. 

It is not our intention that these Guides be a blueprint and that they 
be followed point for point. Rather, -we feel that tiiis material will provide 
a key resource from which the creative teacher might implement all kinds of 
unique teaching-lec.rning situations. Each Guide is uniquely designed to empha- 
size how Career Education relates to scxne phase of the subject matter. We do 
this to point up that there exist many diverse approaches to infusing Career 
Education into the existing curriculum. This end is accomplished through the 
use of a consistenl. format, so that teacher need not reinterpret a new format 
for each of the Guides. 

Particuhir mention should be made of those teachers who originally 
developed the premise for this Guide. 

Kathleen Bristol- South Orangetown 
Larry Denerstein- East Ramapo 
Barbara Flnkelsteln-East Ramapo 
Lillian Maged-Ramapo 
Richard Magi-Clarkstown 
Susan Markey-South Orangetown 
David McLaud-Ramapc 
Virginia Murken-Sotth Orangetown 
Louis Rizzo-South Crangetown 

Acknowledgment should also be given to those teachers who rewrote and 
reinterpreted those Guides Into the present form presented here. 

Kathleen BrI stol -South Orangetown 
Larry Denerstein-Eest Ramapo 



INTROOUCtORY STATEMENT 



Thli unit Is designed as an Introduction to the process of obtaining 
a job. The specific occupational role selected by the child Is not of 
prime importance since the emphasis is on the process followed regardless 
of the occupational role. 

The unit has been developed with a time period of 6 - 8 weeks in 
mind. In addition, it has been designed to follow the specific sequentia 
order in which it is presented. 

It Is strongly recommended that the teacher carefully review the 
unit before inplementation since many of the resources need to be ordered 
In advance. 



SUGGESTED MOTIVATIONAL APPROACH 



In order to motivate the children, and to provide essential back- 
ground Information, it is suggested that the teacher obtain the following: 

Career Games Laboratory (Educational Progress Corporation) 
—This kit sends the children on a career search. The children are^ 
guided through a series of decisions, using the process of elimination. 
Teacher guidance is essential . (Can be used in cither large group situa- 
tions, or by individual children) 



Career Development Laboratory (Educational Progress Corporation) 
—This kit contains unrehearsed interviews with people in sixty different 
occupational roles. These interviews are cn Cassette tapes, and can be 
used either la small groups or by individuels. 

Both of these laboratories can be made available to the teacher through 



B.O.C.E.S. Film Library 
61 Parrott Road 
West Nyack, New York 
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BUDGET SHEET 



.0 ^ 



RENT 



Choices: Around-the-Bend Apartments-$130/mo. 

2 bdrtns, 1 bath, no alr-conditlonlng. 

Mountain Crest Apartnients-$220/tno. 
2 bdrtns, 1 j baths, air-conditioning, 
pool (extra charge). 

Lamplighter Apartments-$290/tno. 
2 bdrtns, 2 baths, air-conditioning, 
pool (included), sauna, playground, 
off-the-street parking, private 
balcony with each aparttnent. 



CAR PAYMENT 
Choices: 



Vo 1 kswagon — $60/tno . 
Chevrolet ~$80/tno. 
Cadillac — $100/tno. 



GAS FOR CAR 
Choices: 



Vol kswagon — $20/mo . 
Chevrolet — $28/tno. 
Cadillac ~$36/tno. 



UTILITIES 
MEDICAL PAYMENTS 
FOOD 

MISCELLANEOUS 



TOTAL EXfENSES 



40.00 
15.00 
200.00 
60.00 



af* m*M A »f* tf* •'V ^ ^ ^?Sf 



AVERAGE MONTHLY INCOME 
TOTAL EXPENSES 



$ 



(subtract) $ 
BALANCE ? 



ENTERTAINMENT EXPENSES 



(subtract) $ 



TOTAL SAV NGS 
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DIRECTION SHEET 



1. P.ead all directions first. 

2. Use a green crayon only to complete this sheet. 

3. Print your fi-st name in the upper right-hand corner of this sheet. 

4. Write your laJt name in the upper left-hand corner of this sheet. 

5. Circle all th.3 odd numbers: 1 23 4 56789 

6. Put a line above all the even numbers: 1 23456789 

7. Cross out every "e" in this sentence. ^^^^^ ^^^^ x-v 

_ 8. Color in the fourth circle from the right: \^\^\^J\.J 

9. Underline every fifth letter in this sentence. 

10. Do not make any marks on this paper whatsoever. 



ERIC 



IB 



o 
o 

rf 

cr 



Q. 





m 




< 




> 












> 












o 








T> 




30 




O 




O 

m 








c: 








m 








H 








Q. 


H 


Q 


< 




Q 


Q 


ft 


1 




Q 


rf 


O 


Q> 


•a* • ' 


3" 


o 








Q 




Q 


3 


Q. 


1 








" ; 


Q 


t. 


rt } 


3 


M* 
M* 






««• 








o 










is 


o 










' 3 


rt 




O 


J rt 


(/) 


f n 


(D 


' 3" 


Q 


. Q 




• O 




C 




' 7 


rt 






O 


(D 


c 




rt 


o 








1 


v.* 






O 






cr 


Q. 








D- 






< 


(A 








"D 


! 5 






o 


i ^ 




§ 


(D 




1 








*< 




rt 


(D 




Q> 


< 




3 


Q» 




Q. 








c 




rt 


Q> 




3- 


rt 




(D 


(D 






Q. 




n 


rt 










< 


(D 












Q> 




C 


OL 




Q> 


< 




rt 












O* 


rt 




3 






O 


§ 






(D 




rt 






3- 


rt 




Q 


Q> 






O 






O 






o 






1 






Q. 












3 













ERIC 



w < 

•D Q 
O -I 
O rf 

— ♦ <D 

O 3 
O 

-* rt 

(A 

rf fl> 
O 

O O 
-t> O 
"I 

o a. 

— 3 
rfOi 
Q 

-I rf 
O 

Q> 

• Q> 



H 
O 3" 

5 ^ 

O 

C 3" 
Q> — 
rt — • 
Q Q. 

Q> (A 
3 3- 
^ O 

c 

< 

(D cr 

3 Q 

0 cr 
cr — 

Q 

Q. rf 

1 O 



-o — 

Q O 
n rf 
^ C 
-h -I 

n 

o 



tl> -D 3 rf 3 c 

3 -I S 3- Q O 

Q. (D ^ (D 3 CT 

W rt 

Q> Q O 3 JU) CD 

O 3 n <D £1 

O rf ^ fi> < 

c 3 w w (0 



1 CI) Q) "D 



^ , - - - -I 
• -t» D *< Q) -+i rt 
O rf O "D O — 
crrfQQ3(DCW 
• 3- 3 O -I 3 (0 
(D -D rf " Q- I 



o 
1 



Q. — 
— < 3 
rf Q rf Q- 

-I rf C' 

o 

Q> W 

• i f. a, 

D C» < 
rt — O 

n -I 

Q> O rt 
Ci • — 

o w 
Q- tr <D 

O 3 
3 rt 
(Q O (A 

:r 



o > w <D -t 

— •(O Q> Q. n 

U) (D C O 

rf 3 Cl> O 3 

-I O "I ci> 

— •>< ^ rf rt 

cr — 3 

C Q> O O 

rf -D 3 3 

(P (D O. (U O 
1 

O (/) 

o o 

•D 3 
3 



Q -I W 
3 Q <A 



W H 
3- Q 
O (1> 
C O 

— 3 
Q. Q 

1 

cr 

Q (/) 
□r 

— O 
3 C 
O — 
— • Q. 
C 

Q. cr 

0) -n 

Q. 0) 



o — 


O 


3 








rf 






3- (1 


rt 




(D :i 


3-"D 




D 


CU 


CO :! 






w 


1 


(D 


rt 








O 


• 




O 




— () 


o 




— • «i 


c 




U) (> 


•D 




3- 


Q> 


< 


(0 

Q. (> 


rt 


Q 






ft 


o* 


rt 


— o 


3 


3- 




Q> 


(D 


W it 






rf r 




O 




-1 


□r 


O 


O 




-h 








Q 


dren 



Q Q -h C 

U« — ♦ — • 3 

rf 1 O 

O O- V> ffi — * 

^ 3 -t» — • 3 

-I (D O 3 (A 

Q> CD — 3 — rf 

3 O O ft — Q> O 



Q> rt 
Q. 3- 
< 
(0 
-I 3- 
rf O 



3 "D 



O — 



O 3 O 
Q -I 

O Q -< 

O Q. 

3 Q Q 

rf Q. -I 
CD 

O 

rf O 



cr O 

Q. 



U) o 

i a, 

(D U) 

3 

rt 

Q> 

Q> (A 
3 
Q. rt 
O 

— 3 

O O 

ft 



20 





•z. 


-t» > 




IB 


O 


c 


o 


o ^ 




Q. 


-I 


— * w 










•Ml 


O* 


VI 


(/) a» 




1 


Q 






< 


O 


— • <D 


rf 




rt 


-h -I 






—»* 


(A 


3 


c 


O 


<D 






3 


Q. 










O 


Q> 




"D 
















rt 


Q. 




(D 


Q 


(A 




Uk 


ria 





ml 



o| 
oi 



CO 

o 
m 



73 

m 
CO 
o 
c: 
:» 
o 
m 



3 

-t 3: 
m 

o 

3 n 



H :2 




o — 










Q. 






Q 






< 


m 






3 






rt 




O 


Q 




•D 


1 






•at* 




rt 


3 










Q 








rt 










cr 


Q 


















o 




rt 


1 












Q. 




rt 






O 


O 






-h 




3 
S> 


«: 






o 




(D 












Q> 






O 






1 










CA 


rt 






















m 


























•-rt 




c 


C 


1 


3: 


(U 






rt 


1 


m 




1 




O 






3 






O 






-t» 






Q> 












O 






cr 












a. 






< 


















rt 












(A 












i 


cr 




Q 






3 






rt 


m 




• 


o 





I 

at 



r- 



O 
O 

m 
o 
c 

m 



o 
-I 



o 
-I 



Q 
-I 



3" 
Q> 
< 
Q 

cr 

Q 
Q 

Q> 
O 
O 

c 
-I 

Q> 
rt 
Q 



3 
O 

c 
a. 

Q 
Q. 



u) 3 

<0 

rt 3 
rt Q> C rt 
0 cr Q> 
-I ^ rt 

Q> W O 1 
• 3-3 

a. 

-i o -o 

W) -« O 
rt Q — 

r> ^ ^ 

Q •»« 

ti 3 O 

rt O 
3- O- 

Q 



O H 

-I 3- 

(D (D 
Q> 

rt O 

Q 3- 

si 

0 3- 

1 o 

3 C 

Q> Q. 
O. 

< cr 

Q Q 
-I 

rt Q) 

— cr 

Q Q 
I 



O 
CP 

m 
o 

H 



m 



H 

3" 

Q 

O 
3" 



Q. 
-I 

Q 
3 

VI 
3" 
O 

c 



Q) Q) CM 

-O rt 3 
•O rt 

— -I 
Q) rt 

O O Q 

Q> 

3 



0. g 

— -o 

O Q> 

C 3 

O W) — • 

3- Q 

3 Q> (/) 
(/) O CL 

• CT-O < C 

C Q U) 

Q -I Q 
W rt 

rt W 
O I 



c 
cr 
3 



3" 



O 
-I 



3" 



(D 

O 
3" 
(D 



3" 
O 

t/i 
3" 
O 

c 



o 

3" 

(D 
O 



O 



CO rt 
rt 3" 
-I Q 
Q> *< 
rt 

Q (/) 
iD 3- 
O 

-A CL 



O rt ri 
-I w 

(D CI 
3 O 

3- :r 

O rt <> 
C 3- 
— (0 

^ O 

cr o 
CD cr <> 
•I 

rt W « 

TT rt 
(D C CI 

3 Q> :> 

rt iX, 



3- O 
Q 3- 
3 



3 
O 

c 

CL 
Q 



3- 



3- C 



O CL 
3" 



Ci. TT 
Q 

3- Q) 
O 

C rt 

— g; 

(D 

cr 

CD -I 

(D 

Q> O 

— O 

(D 3 

a. ID 



Q> 
3 

CL , 

O O C) 
3 

3- (> 
Q> -h U 
< O ft 
(D C (} 
3 

cx :r 
c 

O -i <} 
O Q> 3* :5 rt 

n w to , o 

— • w :3 
rt iA O O 

<0 C rt O 

n 3 -I :j 
a. Q> n 

Q> (D rt 

-I (0 O (0 
U) to *-h 
— rt •< ft 
(A Ql IJ 7 
rt 3 5fc tl- (0 

<D CL 

CL ro td rt 

rt • '1 (0 

—•3" I O 

3 tl> 3" 

rt I 



(D 
rt 
3- O 
O • 
O 



W 3 
C 

O X) 
3- C 
(D 

Ql (/) 

C 

(A 

j: CD 
? ^ 

Q> 

3 cr 
I 

Q> O 

g-s 

r Q» 

3 

C (D 

cr w 

Q> rt 
O 

cr Q) 
C rt 
w rt 
-I 

-O Q> 
O O 
W rt 
rt . 
<0 

n o 
w a* 

-I -o 
Q> -O 
CL — 



« rt 
rt W 

Q> CD 
3 



Ql 

W — 
rt 

CL 

— 3 
w — • 
O iO 
C 3- 
W rt 

MM 

o o 



3 

-I 

rt (D 
3- O 
(D CD 

a. 

< CD 
Ql 

-I rt 

— 3" 



O O «i> 

t Ql Q> 

Ql 3 

CL rt 



(D rt 
O — 
3- < 
I 



Q 
Ql 
O 

3- 3 
(O 

O 

3" rt 
^ 3- 
— (D 
CL 

(/) O 

3- cr 

8 a, 
cx 

CL < 
CD 

cr -I 

<D rt 

a. u) 
n§ 

(D (D 
O 3 
rt rt 
(D 

Q. 3- 

(D 

rt 

O O 
3" 
-I O 

< O 

v> — • 

Q 3 

rt tA 
3- rt 
Ql -I 
rt Ql 
rt 
0) CD 
0.10 

< ^ 

-I 







-1 




(D 


-o 


O 


(D 


O 


U) 


-1 




CL 


Ql 


(D 


3 


-1 


CL 




rt 




Q> 




-o 







ERIC 

hiiiinniiinrfTiaaaa 



< 

rt -I Ql 
3" — • -I 

— o 

owe 

3* W 
3 

(D Q> 

CL (D -I 

-I CL rt 

o o ^ 

cr rt 
I 



CO -ti C- 

-I c cr 

Ql 3 

rt CX Ql 

(D CL 

iO CX < 

^ C (D 

-I -I 

— rt 
^ 3 

to CO W 

§ 

CD 
3 



Si- 

55- 



o 
O 

n 
m 
-c? 



CO 

cr 
o 

m 

CO 

m 



> 



-4 
-< 



33 

m 

o 
d 

TO 
O 

m 



3: 

Ql 
Cm 

o 



H 
O 

a. 

CD 

< 

Q 



3" 
(D 

Ql 

cr 



3 
Ql 
TT 
(D 

Ql 

O 
-I 



O 
Ql 



< 
Ql 

C 
Ql 



O 
3 



O 



O 

cr 

Ql 
CL 
< 

-I 



i/i 

§ 

CD 
3 



m 

3 



Q 
-I 



3 



(D 

O 
-I 



o 

O 
-I 



3: 

09 



m 

(/) 
C 
to 
c 
m 
o 
H 



4^ 
I 

cn 



(/I 



21 



* I 



o 

-o 

po 
o 
o 
m 
o 
c: 
50 



1 



3 

(/) 
rt 
Q> 

a 
a 



ERLC 



O 

O 
3" 
(D 
-$ 

t 



t 



o 

?r 

a. 
o 

Q 

!, ft 

(D 

! o 
* qT 

Ul 
(A 

O 
O 

-h 
O 

3 

(A 



ft O 
Q> O 
13 O 
Q.-0 
Q> rt 
-I O 
CL O. 
(A 



3 



-I ft -1 

3 Q O 3" 

•O Q 
O — -I 

-I Q O 

Q. < 3" 

Q ft — — 

-I O W — 

Q O. 

rt ^• 

O O (A (A 

cr Q> 3- 
O 3 O 

o ci> -o c 

3 Q. — — 

-h < (D Q. 
O (0 

3 -1 — cr 

3 ft Q Q 

— ft 

^ (A rt Q> 

(D (D cr 

ft 3 -I 

3" Q (/) O 
3 

ft O 



'-•OOQ3<— 00 
O Cr3--h(0 O -h-t»33- 
CrrtQ)-h3Cr Q.Q 
Q rt -I < 
O (& (D O O Q> 
rt 3- Q.-0 C O -O 



(H 3 
^ O 

ri Q 
— • w 
3 

(£1 o 



Q> < — -I -I -O 

O W Q < -I Q 

_ 3 -I Q Q> 

-t» Q> rt rt Q O n 

1-^ < 3 O rt rt Q> 

rr O W rt 3 3 

Qi C Q Q> Q (D O 

rt -I I -I W Q 
i/i 



sftvi o > o Q rt -nw w! 



On 
c 

Q. I rt 

*^V) O 3"1 — Q I 1 
Q.(D — iDScuOCXfl) 



n 3-> 
O (0 C _ 
C Q. 0"0 W O ft (D 

-—Or 

t O -I CD 
W — • I "1 — • o 
3"W<(D03 103 
O 3"-» O "fiTf (0 3" O 
C rt O — •Q 

— c - 

CX Q> 



^rt (D O 

Q) rt (/) (D 

OQ> Q> 3 
rtO 3 

— rt 
a.Q c 



o— 

•O 3 

Q Q — ♦ 

V* CL 
<D rtw 
3 3-^ 

rt 0< 

Q ncr 

-•n<D 
-I Q 

3F rtW 
O — (D 

(A cr 

rt 

O 3- 

Q> rt 
rt<3- 
3-QQ 
Q 

cro 

Q <D 3- 
3 (0 
rt 3 — 
Q. 

-I 3-1 
(D Q> (D 

O <D 

(1> -h 

w ax 
• 00 

3-C 



-t — • — CL-O 
-f 3 • 1W 

.'0(0 CO (0*0 CI>* 
1 3 O Q» ,U) 
Q> 3 — 0/0 Ortn 

u) -^0.0 ^ ^•3"cr (0 

"O3O-l3*3'-|0)W rt3 rtar< 
O0)-l(Dfl> 0OM(D 3*0 (0 

n !!* c O C? C **C 

n«««(D >^rt -^rt U) < • -Ort-ti O 



— 

(0 3 



— 3 

€ O rt 
-I C 

rtW O 
rH rt 
Q — 
3Q> < 
3 

•-i»Q.rt 
(0 ^ 
rKO ^ 

(0< O 
-1(0 C 

0(0 

O 
-i: 

(0 

T3tD ft 
— n O 

•<o 

C Q. 
HTO — 
O^ < 

3 Q. 
rtO (0 
3-rt 
(0 3"rt 
3(0 3- 

-I (0 



cr 

■(0 



Q. ^ C4> O (0 
O 0"0 — (OQ) 0) 3- rt 
n 3 0) C Q) O (0 (0 
3-W fl)l«^(/)(/) 13^ n 
rt tD O — — W (0 Q O I 
3 to (0 3 ^ 1 O — ^ 
— •Q.-O rKD -I Q> -I 
T< Q>0 (OW— • 
(0 O "I rt —3^ W rt 
3 3 rt 0 3- rtO ^ — • 
n W 1(0 3t i TD 3 
D CTrt — (0 — -I -IID 
3-0 rtTD -lQ.-»(0 I 
1 (0 -+>-^0) ft < rt 
-3 00 rt —(0 

t (0 O rt C"0 3 0 (0 O O 
-t 3 O 3-(03- TJ 3 C 3- 
^ 0-3 (0 — Q)^ W 3 
(0 rt rt(0 3 — — 
-| (0 — 3"rt rt (0 ^ 
rt'^U)3(0(0| (03"rt« C 



-I 

Q> 
3 

-o 

Q> 
-I 

(0 
3 
O 



(0 3 




(0 



(0 



X-«rt 

, - W (0 

0 (0 -I 
C -I — 

1 -»(0 o 
. (0 (Ort -h 

— (0 3-S: -Tjr-3rt 
< (0 ^» (0 0(0 T 
O rt O rt (0 1 (0 
5 — — 3-0)rt * -O 
3 Q> (0 - (0 O — 
W rt 3|n 3" ^ 
U (/) rt (O, Q> 
3 « (0 1—1 — • 
1 jW rt W 



(0 
(/) 

(/) 
3- 
O 

c 



o 
o 
ro 



O 

ro -I 

— TT 

-o 2: 
r- • 

00 

I •< 
to • 

ut 



— o 

3: 3 
Q) rt 
CL (0 
— • 1 
w ^ 
O 

3 — 
3 

> O 
< • 

(0 



>^ 

— "O 

C Q) 
3 3 
3 "O 
D 3- 
(0 — 

> rt 
Q. w 

<^ 

(A 

o 
-I 



m 



22 



(0 

1^ 

if 



55- 



01 

O 
1 



> 

o 

3 Tt 
C 

H 2 
^ H 

a 

(0 

< 

(0 



o 



3 



(A 



o 
cr 



m 

3 



(0 
1 



3 



(0 

o 



O 

o 



(/) 
H 

> 

H 
m 
o 
-< 

2: 
c 

3: 

CO 

m 

50 



CD 

> 

c 

CD 

c 
m 
o 
H 



I 

tn 



^Sample letter for Teacher-Directed Lesson 



17 



37 Blue Street 

New City, N. Y. 10956 



Mr. I. M. Lit 
Dark Lighting Company 
17 Boulevard West 
California 

Dear I. M., 

I would lll<e to vnrk for you because ^-our advertisement makes the 
job sound really gjod. I have done that kind of work a hundred times. 
Call me tomorrow at 6:00 p.m. to discuss thingswith me. 

Yours alvjays. 



John J. !'imlth 
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! Sample Letter for Group Work 



14 Tower Park Road 
Blauvelt New York 



September 6 1973 



Mrs. Agatha P. Follie 
Creative Design Co. 
1973 Broadway 
New York City 

Dear Agatlia, 

Hello, how are you? I want to design clothes for shows. Your job 
advertisement makes the job sound just right for me. I used to design clothes 
but had to stop now I wani'. to again. 

Can you call me or shall I call you? Let me know because I am really 

excited about starting work. 

Call soon, 
Mary Carke 
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• Sample Utter for Group Work 
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1475 First Street 
Spring Valley, New York 



July 3, 1973 



Mr. Paul Zark 

Klean Auto Mechanics, inc. 

7 West Nyack Road 

Nanuet 

Dear Mr. Paul Zark: 

I have always to be an Auto Mechanic snd work near my home. When 
I saw your job advertisement I decided to call >ou immediately. But since 
no one answered I am v/rltlng to tell you to call me. 

Hold the Job for me - it fits me just fine. 

Please call soon. 
Your frierd, 

Fred Gllbter 
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18 Knight Lane 
Haver straw, N. Y. 

February 30, 1973 



Mrs. Rhode McGllI 
N. Y. Telephone Co. 
Nyack, N. Y. 

Dear Mrs. McGlll, 

I saw yotr advert izement for telephone operators In the paper. I'm 
very Interested In becomeing a telephone operato;-. I know I would be good at 
It. because my father says all I do Is talk on the phone all day (ha, ha!). 
I'm 17 years old, have blonde hair, and am cute. I'll come down to talk to 
you about the job cm Tuesday. 

^ Sincerel/, 

Caryn Am Fromply 
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\ Sample Guideline For Toolcs Covered During Telephone Interview: 
Applicant should introduce himself, and state the purpose for calling. 

Interviewer might ask: 

age 

educational background 
experience 

motivation (why this job?) 
present position (why leave?) 

Either might ask: 

salary range 
company benefits 
working conditions 
any travel involved 
hours of work 
vacation time 



End result of interview: arrange a date for a personal Interv 
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Sample List of "Do*s'^ and "Don*t*s" 



PREPARATION 

Bathe 

Brush Teeth 

Wash and/or brush hair 
Clean nails 



D 0 


DON'T 


*Dress properly 


*Wear dirty clothes 
'VWear casual clothes 


*^Speak plainly and politely 


^Speak in either too loud or uoo 
soft a voice 
«Use improper language 
vOnterrupt the interviewer 


Be polite 


i^fLet your eyes wander (as wel 1 

as your attention) 
-Chew gum 

VvMonopolize the conversation 


*Stick to the topic 


v^Talk about things unrelated :o 
the job 

•vTalk about personal problems 
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S ample OutUne of Fir st Day Activities 

BLUE COLLAR 

Service Station Mechanic 
K Obtain proper uniform 

2. Obtain proper tools and equipment 

3. Check in with the boss 

4. Meet co-workers 

5. Be shown to yctir area of work 

6. Assigned to first task: 

a. Repair vork 

b. Pumping gas 

WHITE COLLAR 
Teacher 

K Obtain professional wardrobe 

2. Obtain materials, equipment, supplies 

3. Check in with the principal 

a. Receive school routines 

4. Meet school scaff 

5. Be shown to y^ur classroom 

6. Set up the classroom 

7. Meet the children 

8. Begin the activities of the day 
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PREFACE 



This teacher's Guide was developed by county teachers for 
teachers. The material was developed with the infusion strategy .n 
mind. That is. traditional units were se ected and the approach to 
the unit was refocused in order to emphasize Career Education. 

It Is not our intention that these Guides be a blueprint 
and that they be ^="^owed point for point. Rather, we feel that this 
material will provide a key resource from which the creative teacher 
:?ght implement all kinds of unique teaching- learning ^^Juations Each 
Guide is uniquely designed to emphasize how Career Education relates 
to sLe phase of --he subject matter. We do this to point "P ^at there 
exist many divers.? approaches to infusing Career Education into the 
S sting curriculum. This end is accomplished through the "se of a 
SnsUtent format, so that teacher need not reinterpret a new format 
for each of the Gjides. 

Particular mention should be made of those teachers who 
originally develoed the premise for this Guid-. 



Mary Lou Baird - Ramapo 

Leigh Barnes - Haverst.-aw-Stony Point 

Stephen Baldino - Haverstraw-Stony Point 
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Making Money with a Classroom Store 



The object of this unit Is to earn money through a consignment store, 
and to olve the students the experience of setting up and operating the store. 
The s?uden?s and faculty may bring salable items to the store. Several depart- 
ments are suggested in lEhe guide.' These may be added to or changed in accordance 
with the type of merchandise brought to the store. 

The emphasis in this guide has been placed on individual needs of the 
students, methods of decision making and student involvement. 

This unit should play a vital part in the students' introduction to 
the money laklng pi'ocess In a time of limited school budgets and austerity 
£Sdq^rthls ven?u?e gives the students the opportunity to make money for things 
such as'f^e d Trip: which may be eliminated from budgets. This guide may be used 
b? any group of students who have the Interest and need to make money for a worth- 
while project. 

The store could be set up In the classroom. In a convenient room In the 
school building, or possibly In a store front If the students could locate a 
spo^or for tlleir oroject. The sponsor could be a local Jaycee group or service 
club. 

Ooeratloi of the store could continue for any specified length of time. 
The proJecJ'cou d nd wSen the financial goal w.s reached or It could continue 
for ?te entire year putting the money Into a fund for class or club use. 

All students will be expected to familiarize themselves with the Jobs 
In the store Eah student will be able to apply for the specific Job for which 
ie fe^ls^si qua If led as a result of looking ..t his own values and Interests. 
?hose stuSs who have aptitude In math can fill the ^^ookkeeplng cash er and 
hnv I no DOS It Ions. Talented art students can participate as advertisers, those 
Snltfa !ng J-dei^ilp qualities can become the store and department managers. 
Each student shall be able to contribute to the success of the store. 
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JOBS IN THE CLASSROOM STORE 



Store Manaqeife -responslble for the smooth running of the store. 

Financial Manager— responsible to the store manager; In charge of bookkeepers, 

buyers and cashiers. 

a. bookkeeper-receives sales slips for the day; gives money to the 

buyers for distribution to those who brought In the goods. 

b. cashier— handle ^.he money taken in during store hours. 

c. buyers— price the merchandise coming into the store; when goods are 

sold, distributes money to those vMo brought In the goods. 

Department Managers- responsible to the store manager; Insure the smooth operation 

of the various departments. 

Suggested departments: 

Bakery— students may make baked goods to sel 1 
Books— this may Include comic books 

Handcrafts— goods produced by student;; as hobbles or in various 

classes such as shop or art 
Toys and games 

Plants— may be grown by students 

Advertising Manager— responsible to the store mnnager; In charge of public 

relations for the store. 

a. artists— produce designs and posters to advertise the store throughout 

the school 

b. public relations— make announcements over public address system or In 

Individual classes; placing of posters throughout 
the school 

Pe rsonnel Manager- in charge of hiring and seelig that each employee Is doing 
his Job efficiently; responsible to the store manager. 

Plant Manager^ -retponslble to the store manager; In charge of the physical opera- 
tions of the store. 

a. stock clerks— In charge of categorizing and displaying goods 

b. janitors— seeing that the room is left In order after store hours 

c. security guard 



Er|c 46 



V 



JOB QUESTIONNAIRE 

1. Age (15-20) (21-25) (26-30) (31-40) (41-50) (5(M- ) 

2. - Your occupation? 

3. Years In present job? 

4. Why did you start In your present job? 

5. What did you first want to do for a living? 

6. What other jobs have you held? 

a. For how many years? 

b. Why did you leave? 

7. What occupational schooling have you had? 

8. Are you happy In your present job in reference to: 

a. Money (Yes/No) 

b. Working Conditions (Yes/No) 

c. Responsibility (Yes/No) 

d. Full use of your skills (Yes/No) 

e. The management (Yes/No) 

f . Good future (Yes/No) 

9. Would you like to change Jobs? (Yes/No) 

10. If yes, chamje to what? 

11. Are you proud to tell people what you do for a living? (Yes/No) 
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Position Applied For: 



Name: "ate: 

Street Address . , 



Town: State: 



Social Security Number: 



Phone Number: 



Days absent from school past yean ^l>ays 



Grades for past year. Math: 



Soc. Studies:, 
English: 



Approval, Signature of two teachers: 

Name: _Signat:urei 

Name: .Signature: 



Previous work experience, If any:. 



Brief description why you want this position: 
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« < 

Meteorologist/Radio Station 



INTRODUCTION 



Thl'^ paper reprc'sents a fusion 'unit' of Meteorology and Related 
Careers and Radio Station. The skills of a meteorologist are experienced by 
students as they record weather data and plot this on a regional and local 
weather map. A forecast is prepared suitable for presentation on a radio or 
television station, complete with supportive maps. Field trips, Intervievvs, and 
audio-visual aids are employed to supplement the information gained by ecting 
out the career of meteorologist in order to have the student experience what it 
feels like to work in the career. These experltnces lead to class discussions 
about the life style, attitudes, and educational preparation necessary to be a 
meteorologist. 

Even though the material presented here is sequentially organized, it 
is not Intended that this guide be followed step by step exactly as written. 
All'w^iters concerned feel this material should provide a resource "from which tne^^ 
creative teacher might implement all kinds of unique teaching-learning situations. 



The original writers of this guide were: 

Robert D. Gilchrist Ramapo 

Nathan Pol of sky East Ramapo 

Ernestine Ross East Ramapo 

The guide was rewritten and reinterpreted by: 

George Carden East Ramapo 

Wallace Garvey Nanuet 

Peter Gi lak CI arks town 

It was fused with a guide originally written by: 

Wi 1 1 i am Aney South Orangetown 

Gerard J. Barks East Ramapo 

John J. Buckley East Ramapo 

Mary Evc.nsburg Clarkstown 

Robe--: Cranek East Ramapo 

Nicholas LaBruna Nanuet 

Jordan Makower Pearl River 

Robert 2.ucker South Orangetown 

It was rewritten l-y: ... u , 

William Aney, Esther Cember of East Ramapo and Jordan Makower 

It was fused by Jordan Makower 
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PREFACE 



This teacher's Guide was developed by county teachers for teachers* 
The material was developed with the infusion strategy in mind. That is, 
traditional units were selected and the approach to the unit was re focused in 
order to emphasize Career Education. 

It is not our intention that these Guides be a blueprint and that they 
be followed point for point. Rather, .we feel that this material will provide 
a key resource frorr. which the creative teacher might implement all kinds of 
unique teaching-learning situations. Each Guide is uniquely designed to empha- 
size how Career Education relates to some phase of the subject matter. We do 
this to point up that there exist many diverse approaches to infusing Career 
Education into the existing curriculum. This end is accomplished through the 
use of a consistent format, so that teacher need not reinterpret a new format 
for each of the Guides. 

Particular mentioi should be made of those teachers who originally 
developed the premise for this Guide. 

Mary Lou Baird Ramapo 

Diana Bowie South Orangetown 

Robert Ganoe Pearl River 

Arthur Kahn Nyack 

Sherwin Kaufman South Orangetown 

Lloyd Kennedy BOCES 

Anne Shaida Fast Ramapo 

Samuel Skiar I amapo 

Victoria Strlch ( larkstown 

Acknowlecgment should also be given-to those teachers who rewrote and 
reinterpreted those Guides into the present form presented here. 

Mary Lou BaIrd F amapo 
Joseph Marsico Fearl River 
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UNIT: BANKING 

INTRODUCTION 



Individual needs of the students methods of decision making and resources to be 
used by the teacher and the students. 

This unit should play a vital part in the Introduction to Business curricu- 
lum il any h gh sdooK It is important to note that the students Part.c.pat.ng 
n this course havo chosen this area of study because of an interest m the w rid 
of nes In m.ny cases, these students are future tellers cash es book- 
keepers and accountants. Thus, the very makeup of the '^'^f.^'^"" ^.'^^^^,'^3 
Interest in the subject matter. This course, and this unit in Pa[ticular, is 
ialuab e for each oerson who will eventually be a wage earner. The student wo 
has already entered the world of work should be able to immediately use the in- 
formation learned and the values formed. 

Although interest should be high, the teachers °J^this course and unit nave 
a difficult task. Since this is an elective course, the !judentsw. range m 
K i-i, =K!i!i-v and aae levels. Their prev ous experience with banks will also vary, 
rorfe ' oU" = .-ti ^^r^hos^ differences, tU unit provides v-le actlv.t.es. 

TXir'^>^Tu7^s WHO Have UaaersHip ,uj,1ifUations =Ho"'a be e„t, ,ed_ 

Tot ^zzTXTiii s:rrrr:rra^r;;r ::r : j rSoru 

iallv Inclined participants will be able to assemble a bulletin board, and those 
whose fo^te is mathematics will find enjoyment ns bookkeepers. Hopefully, each 
student will be able to contribute to the succe:;s of the unit. 

Methods of decision making are an Integral part of this unit. Young people 
today a e f ced with many decision making situations Schoo s are -dj'ng mo 
IiorfivP courses new areas of study are openin-]. and students are entering the 
IrU of wo^k at'en earner age. dLis ion making is practiced by everyone each 
Z'of is Hfe in aSiition'to gaining information, students must learn ow o 
make we 1 cons ide.ed decisions. Thus, many of the resources in this unit refer 
to Dec id no which is a packet of lessons put out by the College Entrance 
^a^f^BoI^d ' The'packet contains activities designed to present dec. s.o^^^ 
m-,kina orinciples to students that they can apply directly to their life cho ces. 
S ? ^"thls pr..gram may be obtained from the BOCES media center - rem he 
College Entrance r.xamination Board in Princeton New Jersey. = ^'^'^j^^ 

set of activities which can be used in conjunction with the existing curriculum. 

The activities ond methods of evaluation in the Banking unit should be used 
as a gutde! E^ch particular class is different and should be treated as such. 
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UNIT: BANKING 



INTRODUCTION 
(Continued) 



Page 2 



The resources listed may be used by both teachers and students. Many of the re 
sources will be found in most high school libraries or guidance offices. Materials 
which are specific to career education should be available at BOCES media center. 
The remaining materials, such as films, may be acquired at low cost. 

Those who worked on compiling this unit feel that the concept is an ^xcitinc 
one and hope that it may be of value to the classroom teacher who wishes to enrich 
subject matter by using the concept of career education. 
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